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STATE ARCHIVES RECORDS REQUEST FORM
	The Vermont State Archives and Records Administration welcomes your records requests. You will be notified in advance if your request is subject to the Uniform Schedule of Public Record Charges; fees will apply if your request exceeds 20 pages and/or staff time for copying exceeds 30 minutes. Due to the volume of requests received and limited resources, please wait to hear back from us before submitting another request. 


YOUR NAME AND CONTACT INFORMATION
	Name:
	     
	
	       

	

	Address:
	     

	

	City:
	     
	State:
	     
	Zip:
	     

	

	Daytime Phone:
	     
	Email Address:
	     

	


_
When feasible, we will e-mail copies of any records that we find to your email address, if provided.
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YOUR RECORDS REQUEST
	Indices to State Archives records are available online at: http://vermont-archives.org/research/database/.  Please note that our staff cannot conduct research on your behalf; however, if you know the record/item ID number or the series in which the records you seek are located and, when available, the volume, box or film numbers, we should be able to fulfill your records request.  We will search up to two boxes or films per request.

	

	Records Description:
	     

	

	Records in the NYE and Maps/ Plans Databases only:
	Record ID or Item No:
	       

	

	Record Series Number:
	       

	

	Record Series Title:
	       

	

	1. Volume/Box/Film No.:
	       
	Folder Number(s):
	     

	

	2. Volume/Box/Film No.:
	       
	Folder Number(s):
	     

	

	VSARA USE ONLY:
	   FORMCHECKBOX 
 Found  / initial
	 FORMCHECKBOX 
 Not Found / initial
	 FORMCHECKBOX 
 Cannot Complete / initial


	
	
	
	


Please mail this completed form to the address above or e-mail to archives@sec.state.vt.us
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