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BOX TRANSFER LIST

	This form must be submitted to the State Records Center and approved prior to transferring boxes. Completed forms can be submitted by fax or mail, or by e-mail to recordscenter@sec.state.vt.us


	Sender (Records Officer or Liaison):
	     
	Date:
	     

	
	
	
	

	Agency/Department/Division/Office:
	     


I authorize transfer of the records below, which are in the required PAIGE MIRACLE boxes (Staples #656762).*
[image: image1.emf]Hand signature and date not required if form is submitted by e-mail directly from records officer or liaison
Signature of Records Officer or Records Liaison
Date Signed

This form is not necessary if you have a Versatile account and are submitting box lists electronically.
If you would like a Versatile account, please contact the Records Officer/Liaison Program Coordinator at rim@sec.state.vt.us
	Dept. Box Number
	Record Series Number
	Title and Description of Records
	Inclusive Dates of Records
	Computer Box Number
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	This Box For State Record Center Use Only

	Form Approved At

State Records Center By:
	Date Form
Approved:

	Boxes delivered by:
	Date Delivered:










* Records transferred in any other box type will be returned to the agency or re-boxed at agency expense.
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